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B uensx peanusauuu TpeGosanuii ®enepanpHoro 3akoHa Pocculickon
denepanuu o1 25 nexabps 2008 r. Ne 273-03 «O npoTHBOASHCTBUH KOPPYILHMY,

[TPUKA3BIBAIO:

l. VrBepauts [Nopsanok yBenomieHus paboTonarens o ¢akrax obpawieHus B
LeNAX CKIOHEeHUs pabOTHUKOB MYHHMLMNAIBHOTO YHHUTAPHOrO NPEANpUsTHS T.
Pazanu «QKoNO3alUUTa» K COBEPLUICHUIO KOPPYNUHMOHHBIX IpaBOHApYIIEHUH
COTJIaCHO MPHJIOKEHHIO.

2. TnaBromy Gyxrantepy (MaxapoBoii O.A.) 0GeCneunTs O3HAKOMIIEHHE
paGOTHHUKOB C HACTOSLIYM MPUKA30M MO POCIIUCE.

3. KoHTpoJIb 32 HCTIONHEHHEM HACTOSIIETO TIPUKa3a OCTABIAIO 38 COOOM.
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C npuka3oM 03HaKOMIIEHA:

I'naBHe1il Oyxrantep @@2 Z / Makaposa O.A.



[TpunoxeHue

YTBEPXJIEH
Tpuxasom aupextopa MYII "Ixonosammura’ ot 12.08.2021 r. Ne 135

norsAA0K
yBeaomJeHus pabdoroaares o dakrax obpameHus B UeJIAX CKIOHEHHS paboTHHKOB
MYHHMLMIATLHOT0 YHHTAPHOI0 NPEANPUATHSL T PasaHu «JK0J103aIMTa» K COBEPIIEHHIO
KOPPYNIIHOHHBIX npaBoHapyeHnH

I. O61ue MOJI0KEHHUHA

1.1. Hactosummii IMopsaok ysepomienus paboronarens o ¢daktax oOpallleHHs B LEIAX
ckionenns  pabotHukoB  MVYIT  «DkososamTa» K COBEPUICHUIO  KOPPYNLHOHHBIX
npaBoHapyIleHHH (1ajee COOTBETCTBEHHO - [1pennpusTye, pabOTHUKY, [Topsnox), paspaboTaH B
coOTBETCTBHH co crarbeil 11.1 depepaipHoro 3akoHa OT 25 nexabps 2008 r. N 273-@3 "O
NpOTUBOACHCTBYH KOpPYILUMH" ¥ PEraMeHTUpyeT MpOUCAYPY yBengoMIeHus paboronatens o
daxtax oOpalleHHst B LEJNAX CKIOHCHUA paboTHuKOB [IpennmpusaTds K COBEPLICHUIO
KOPPYIIMOHHBIX IPABOHAPYHICHHH, & TaKKe perucTpalliy TaKOTO YBEIOMJIEHHS H OpraHH3ailuy
NPOBEPKH COACPKAIUUXCS B HEM CBEIICHUH.

1.2. O6s3aHHOCTb yBEAOMIATE paboTonaTesns 060 Beex ciyudasx oOpamieHus Kakux-iubo
ML B LEJAX CKJIOHEHWsS pabOTHWKA K COBEPLICHHIO KOPPYTIHOHHLIX npaBoHapyIleHuH, 3a
UCKITIOYEHHMEM CJIyuaeB, KOrja fo jaHHbiM (akram NpoBEACHA HIIH MPOBOJMUTCA MpPOBEPKa,
Bo3N1araercsa Ha pabOTHHKa.

1.3. Ysenomnenue O (akrax oOpauleHHs B LEMAX CKIOHCHHA K COBEPLICHMIO
KOPPYIIMOHHBIX TIPaBOHAPYMIEHHH OCYLIECTBIACTCA paGOTHHKOM B MHCbMEHHOH dopme
TIPOM3BOJILHO HITH 1O PeKOMeHIyeMomy obpasily (mpunoxenue N 1 k HacToAmEMY [Topsnky) He
No34HEC pa6oqero JHS, CNeAYIOUIErO 3a JAHEM D6p3Ll1't‘,HH$l K paﬁomnxy B LIeNsAX CKJIOHCHHUA €ro
K COBEPLUEHHIO  KOPPYMUHOHHbBIX llpaBOHApyUIEHUH  MyTeM  Tepelatin YBEAOMJICHHUS
ROKHOCTHOMY auny [lpeanpuaTus, OTBETCTBEHHOMY 34 NpO(QUIAKTHKY U NPOTHBOICHCTBHE
KOPpYNLUHOHHBIX NpaBOHApyLIeHUH (3aMeCTUTEb AUPEKTOPA IO KOMMEPYECKHM BOIIPOCaAM).

1.5. B cny4ae HaxoXIEHHA pabOTHHUKA B c1yxeOHOM KOMaHIUPOBKE, B OTIYCKE, BHC
MecTa HAXOXKIEHUs OpTaHU3alyy, oH 00s3aH B TCUEHHE CYTOK C MOMCHTA NpUOBITHSA K MECTY
OCYLIECTBJIEHUS CBOEH TPYNOBOK GYHKIMK [HCBMEHHO YBEJOMUTb ROJDKHOCTHOMY b 17000%
[IpennpusTHsi, OTBETCTBEHHOMY 3a npodunakTUKy H IIPOTHBOJCHCTBHE KOPPYNIHOHHEIX
NpaBOHAPYIIEH!H (3aMECTUTENb AMPEKTOPA M0 KOMMEPIECKHM BOIpOCaM), 0 (haKTe CKIOHCHHUA
€ro K COBEPLIEHHIO KOPPYNLIHOHHbBIX [paBoHapyLICHHUH.

1.6. B yBemomnenuu o0 ¢akTe CKIOHEHHA K COBCDIICHHIO KOPpYNIHOHHBIX
npaBoHapyLIeHUH YKa3bIiBacTCsl ClICNYIOLIME CBEACHUA:

1) DO/DKHOCTB, (paMuUIIvs, UMs, OTHECTBO (Ipy HAJIMYKK) PYKOBOXUTENS OpraHU3alluy, Ha
¥IMsl KOTOPOTO HallpaBJIeTCsl yBEAOMIICHHUE,

2) baMuIMs, UMsi, OTYECTBO (NpH HAJIHYKH), NOJDKHOCTD, HOMED TenehoHa pabOTHHKA,

3) BCe W3BECTHBIE CBEAEHWS O JIMIIC. CKJOHSIOUIEM K COBEPLICHHIO KOPPYNUHOHHOTO
HpaBOHap)/LUCHMﬂ;

4) CyIHOCTh MPEANOIaraeMoro KOppynuroHHOro NpaBOHAPYILCHUS,

5) croco6 CKIOHEHHs K COBEPIIEHMIO KOPPYNIMOHHOTO MpaBOHAPYICHHIA,

6) 1aTa, MECTO, BpeMsI CKIIOHEHH K COBEPLICHUIO KOPPYIIIMOHHOT0 MPABOHAPYLCHHAS;

7) 06CTOATENBCTBA CKIIOHEHHS K COBEPIICHHIO KOPPYTIHOHHOTO MPaBoHapyIICHIA,

8) momoNHUTENbHBIE HMeromIHecs 1o GakTy CKIOHCHHA K COBEPIICHHUIO KOPPYNLIMOHHOTO
NpaBOHAPYLICHHH JOKYMEHTBI.



VBenomiieHrne AOHKHO ObITh JUYHO MOANHCAHO PAabOTHHKOM C yKa3aHHMEM JaTbl €ro
COCTaBJ/IEHHA.

1.7. K yBenOMJIEHMIO NpUJaraioTcs BCE HUMEIOLIMECS MaTepHaibl, NOATBEPKAIOIINE
obcTodTenbcTBa  OOpamenus K pafOTHUKY B LElIX CKJIOHEHHS €ro K COBEPIIEHHIO
KOPPYNLMOHHBIX [IpaBOHAPYIIEHUH.

1.8. B cootBeTcTBUM €O cTaThelt 9 DenepanbHoro 3axoHa or 25.12.2008 N 273-®3 "0
MPOTHBOACHCTBMH KOPPYNUMHU" HeBhIMONHEHHEe paboTHHKOM TpeboBaumit [lopsiaka siBnsercs
NIpaBOHApyIllIEHUEM, BJICKYLIMM €ro yBOJLHEHHE JUMOO IMpUBJIEUYEHHE ero K HHBIM BUIAM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTeNnbCcTBOM Pocculickolt Menepanwu.

IL. IIpuem u perucrpauss yBegoM/IeHHH

2.1. HomxHocTHOe nuno [IpemnpusTHs, OTBETCTBEHHOE 3a MNPOQHIAKTHKY K
NMPOTHBOJEHCTBUE ~ KOPPYNUUOHHBIX  MpaBOHAPYIICHMH  (3aMECTHTENb  OMPEKTOpa  TI0
KOMMEpPYECKHM BOIIPOCAM) BENET IIpHeM, PErHCTpaLliio M ydeT NOCTYIMBIIMX YBEIOMIEHUH,
obecrnieunBaeT KOH(QHMIEHINANBHOCTL W COXPAHHOCTb NAHHBIX, MONYYEHHBIX OT PabOTHHKA,
CKJIOHEMOTO0 K  COBEpIIECHHIO  KOpPPYNUMOHHOTO [PaBOHAPYUIEHHS, a TaKXXe HeceT
MEPCOHAbHYIO  OTBETCTBEHHOCTb B  COOTBETCTBUM  C 3aKOHOIATEILCTBOM POCCHHCKOM
®enepanuu 3a pasrialleHue N0JTyYeRHbIX CBEICHUH.

2.2. YBemoMIIeHHE DETHCTPHpYETCH B XKYPHAIE PErMCTPALMH yBEIOMJIECHMH 0 (akTax
0OpallEH!s! B LIEJSIX CKIOHEHHUS PAOOTHUKOB K COBEPIUIEHUIO KOPPYIILUHOHHBIX IPaBOHAPYILEHH I
(mamee - JKypuan) (npunoxeHue N2k mHacrosieMmy I[lopsaky). JKypHaln ROmKeH 6bITh
3apeTHCTPHPOBaH, NPOIIKT, IPOHYMEPOBAH U 3aBEPEH MeYaTbiO U MOANUCHIO OTBETCTBEHHOTO 34
NPOQHUIAKTUKY KOPPYTILMOHHBIX M HHBIX paBOHApyIlUeHui tuua. B XXypHan BHOCHTCS 3amuch o
PCTHCTPAllHOHHOM HOMEDE YBEAOMIIEHMS, HaT€ M BPEMEHH PETHCTPALMH YBEIOMIEHHUS,
aMHUIHH, UMCHH, OTYECTBE PAbOTHHKA, IPEACTABUBILIETO YBEAOMIICHHE, KPATKOM COZEepXXaHUU
YBENOMIICHHS, KONMYECTBES JIMCTOB yBENOMJEHMsS, (aMUIMM, MMEHH, OTYeCTBE paGOTHHKa,
3apeTUCTPUPOBABILETO YBEIOMIIEHHE U €r0 MOJIIIHUCH.

2.3. OTKa3 B peTHCTpALiH YBEIOMIICHHUS HE JOMYCKAIOTCS.

II1. Opranuszauunst npoBepky coaep:KAMWMNXCH B YBEIOMJICHHSIX CBeJEHHI

3.1. 3aperucTpupoBaHHOe yBenOMIEHHe B TOT € AeHb MepenaeTcs Ha paccMOTpeHHe
mupextopy Ilpeanpustus unm suuy, ero samemaroieMy, IS NPUHSTHS pELICHHS 06
OpraHM3alyH{ NMPOBEPKH COAEPIKAIIUXCS B HEM CBEAECHUH.

3.2. Jlupextop mo pesyibTataMm paccCMOTPEHMS YBENOMIEHHS NPHHUMAET pewerue 06
OpraHM3alu{ IPOBEPKH COACPIKAILMXCS B YBEIOMJIEHUU CBEJIEHUH M HA3HAYAET OTBETCTBEHHOE
3a MPOBEICHHE NPOBEPKH (QakTa 0OpaileHHs B LENIX CKIOHEHHs pabOTHHKA K COBEPLUEHHIO
KOPPYMUHOHHBIX IIPABOHAPYIUEHHU N OMKHOCTHOE JIULO.

3.3. Opranusauus NpoBEPKH CBeCHUH 0 (aKTaxX CKJIOHEHHS PabOTHUKA K COBEPIUEHHIO
KOPPYMUHOHHBIX NPAaBOHAPYIICHUH MM O CTaBIUMX HU3BECTHBIMH (akTax OoOpallleHHs K HHBIM
pabOTHHKAM C aHAIOTUYHON LENBI0 OCYINECTBIAECTCA JOKHOCTHBIM JIALIOM Ilpennpustus,
OTBETCTBEHHBIM 32 NPOQHUIAKTHKY W IPOTHBOACHCTBHE KOPPYMIHMOHHBIX IIpaBOHapYILIEHHiT
(3aMeCTHTENb IUPEKTOpa IO KOMMEpYecKMM BOIpocam) BO B3aMMOJEHCTBUH, IIpH
HeOOX0AMMOCTH, C APYTUMHU NOApa3AeeHHUIMU Ipennpusrtus.

Ilpn  npoBeneHMH NpOBEpKM MpeACTABNEHHbIX CBENEHMH AOMMKHOCTHOE UL,
OTBETCTBEHHOE 3a MPOGUIAKTUKY W TPOTHBOAEHCTBHE KOPPYITLIHOHHBIX MpaBOHAPYLIEHHH
(3aMeCTHTENb AMPEKTOPa N0 KOMMEPHYECKHM BOIIPOCaM) BIIpaBe:

- [poBoauTh Gecempl ¢ pabOTHUKOM, MOJABIUUM YBEIOMJIEHUE (yka3aHHBEIM B
YBEIOMJIEHUH );

- [I0J1y4aTh OT pabOTHMKA NMOSCHEHUs 10 HaKTaM, U3T0KEHHEIM B YBEIOMJICHHH;

- U3y4ath MPEACTABICHHbIC paboTHHKAM MaTepHabl;



- moJy4ath MH(pOpPMALMIO N0 obcTosTEIbCTBAM, YKa3aHHbIM B yBEIOMJICHHH, Y APYTUX
u3MuEeCKUX JHL TOCPEACTEOM nposenenus Oeced H MpeACTaBieHUs C MX corjiacHs
NUCBMEHHBIX MTOSCHCHUHN U OJOKYMEHTOB,

- coBepLICHMs MHBIX AEHCTBUH M MepOTPUATAH, HPELYCMOTPCHHBIX JEUCTBYIOIUM
3aKOHONATE/ILCTBOM, BEJIOMCTBEHHBIMH ¥ JIOKQIbHBIMU aKTaMH.

3.4. [lpoBepka CBENEHHi, CcOAEpXKALMXCd B YBEIOMNEHHH, ~OCYLIECTBIACTCA
OMKHOCTHBIM JMLIOM [IpeanpusiTis, OTBETCTBEHHBIM 38 npobuNaKTUKy ¥ MPOTUBOACHCTBUE
KOpPYIIHOHHBIX IPABOHAPYUICHHH (3aMeCTHTENb JUPEKTOPa MO KOMMEPYECKVM BOINIpPOCaM), B
mpefenax CBOUX [IOJIHOMOYHH B CpOK, HE TpeBBILIAIONINH 10 mHe#t ¢ maThl perucTpanuu
ysenomnerns B OKypHaie. [lo OKOHYAHHA IPOBEPKH MaTepyaibl NPOBEPKH BMECTE C
pyaraeMbIMH  JOKYMEHTaMM  IpPeICTaBIAOTCA JOJDKHOCTHBIM oM  Ilpexnpusrus,
OTBETCTBEHHBIM 32 NPOGUIAKTUKY U IPOTUBOACHCTBUE KOPPYNIHOHHBIX TIpaBOHApPYINEHUH
(3aMecTUTENb JUMPEKTOpa MO KOMMEPYECKHM ponpocam), THPeKTopy IIpeanpusTHs HIH €ro
NpeCTABUTENIO ISl IIPHHATUS PELLICHHS 06 06palleHuy B TPABOOXPAHUTENBHEIC OPraHbl.

3.5. Jlo/mKHOCTHOE JMLO [lpeanpusTHs, OTBETCTBEHHOC 3a OpoQUIAKTHKY H
MpOTHBOAEHCTBHE  KOPPYMUHOHHBIX rpaBoHapylIeHHHA (3aMeCTUTENIb ~ TUPEKTOpa IO
KOMMEPUYECKAM BOMpOCaM), B TEYEHUEC 7 nHel yBezoMmsfeT pabOTHUKA, HANMpaBUBLIETO
YBENOMJICHHUE, O IPHHATOM PEIICHHUHA.

Tpunoxerne Ne 1. YBEIOMICHUE O takTe 0OpalIEHHs B LEIIX CKIOHCHHS paboTHHKA K
COBEPILICHHIO KOppyl’IIlI/IOHHbIX npaBOHapymeHI/lfI

[Tpunoxenne Ne 2. XXypHan perucrpauuu yBemoMIleHH} O QaKkTax OOpaIleHUd B LEIIX
CKJIOHEHUs paBGOTHHUKOB K COBEPLICHUIO KOPPYMIHOHHBIX npaBoHapyUEHUH
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